STREAMLINE SERVICES

WEEKLY TIMESHEET

Consultancy Ltd

Name of Driver: .......cooeeeiviecee e Aerzen House Tel: 020 8508 6100
Langston Road

Class of Vehicle: ..., Loughton Fax: 020 8508 6330

Week Ending Date:

Name of Customer:

............................................

----- D L T T T Y T T Y T R epuppa i

Essex IG10 3SL Fax: 020 8508 4309

Payroll Queries:- payroll@streamlineservices.co.uk

Web: www.streamlineservices.co.uk

Instruction to drivers: This timesheet must be completed in line with the guide notes and one
‘ of the declarations below must be signed to confirm your hours

Day / Date S‘tart Finish Day quking Peripdg pf Total Breaks l-_lolidayl‘ Expenses Vehicle
Worked Time | Time Time Availability | Shift Time || /Reset [Sick Days £ Registration
Sun Sun ’
Mon Mon
Tues Tues
Wed Wed
Thur Thur
Fri Fri
Sat Sat Breaks [= =
wT POA WT+POA || _

Total Pay Hours =
(WT + POA - Breaks)

Instruction to drivers: This night working chart must be completed for those undertaking nightwork
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WORKER DECLARATION 1: NB: Fraudulent recording is a criminal offence and may lead to legal action being taken against you

1.
2.
3.

| declare ) have accurately recorded my time in this timesheet.

| declare | have not been engaging in any other work other than Streamline Services Consultancy Ltd during this week.

1 will notify the employment business immeadiately of any other periods of work that constitutes Working Time as defined under the Working Time Road
Transport Regulations undertaken during this week for other employers or employment businesses so that Streamline Services Consultancy Ltd can maintain
an accurate record of my weekly Working Time.

NAME

SIGNATURE

WORKER DECLARATION 1: NB: Fraudulent recording is a criminal offence and may lead to legal action being taken against you

1.
2.

1 declare 1 have accurately recorded my time in this timesheet.
| declare | have been engaged in work in addition to waork for Streamline Services Consultancy Ltd set out in this timesheet this week which constitutes Working

Time as defined under Working Time Road Transport Requlations, accordingly | have set out this additional time in further timesheets so that Streamline
Service Consultancy Lid can maintain an accurate record of my weekly Working Time.

DATE

SIGNATURE NAME ....

CLIENT DECLARATION:
{ certify the above total number of shift hours have been undertaken and that payment will be made in respect of total shift hours according to the terms of business

which | have received and have accepted as the basis of this transaction
SIGNATURE NAME

Part 1 (White) return to Agency  Part 2 (Yellow) retained by client  Part 3 (Pink) retained by Temporary



Guidance on completing the Weekly Timesheet

The Road Transport (Working Time) Regulations (RTWT) requires employment businesses to
maintain records of the Working Time of mobile workers who are subject 1o EU drivers’ hours rules,

in summary, the RTWT Regulations provide:

¢ Mobile drivers (such as HGVB drivers) are subject to a maximum 48-hour average Working Time
over a 17 - week reference period; this reference period may be changed to a rolling reference
period and exiended to 28 weeks in certain circumstances.

e There is a maximum weekly limit of 80 hours Working Time.

e There is a maximum of 10 hours night work within each 24-hour period: Night time is defined as
midnight to 4:00am {for goods vehicles) and 01:00 and 5:00am {for passenger vehicles),
This maximum may be exiended in certain circumstances.

 Rest Periods: Mobile workers must take the following breaks: 30 minutes after 6 haurs Working
Time and 45 minutes for over 9 hours Working Time. It is important to note that EU Drivers
Hours breaks and rest periods still apply.

An employment business is obliged to ensure that the Working Time lintits specified above are
complied with to protect the health and safety of temporary workers they engage and the wider public.
In order to maintain such compliance records, you must accurately record your time on this timesheet.
It is your responsibility to accurately record your Working Time during assignment and to

keep us updated as to any additional work you undertake for other employers or employment
businesses for the purpoées of calculating average Working Time. If you fail to record your time
properly, or deliberately attempt to flout RTWT Regulations and/or EU Drivers hours, this

may amount to a criminal offence and you may be subject to a fine or conviction.

The following notes will assist you in completing the fimesheet: .

s The definitions of Working Time and Periods of Availdblility (POA) are defailed in your terms of
engagement,

¢ During an assignment you must accurately record your time in ine with EU Drivers' Hours rules on
client's tachographs. Your time recording for these purposes will also assist you in recording your
Working Time for the purposes of the RTWT Regulations. In terms of tachograph pictograms, your
Working Time is made up of "driving time" represented as a steering wheel and "other work”
represented as the cross hammers symbol. The use of these symbols will permit you to record your
total daily Working Time. Periods of Availability are represented as a box containing a right
diagonal line. Although you will not be paid for breaks and rest periods, such time must also be
recorded ‘

s In order to calculate your weekly shift time, i.e. the time for which you will be paid, you must add
together periods of Working Time and Periods of Availability.

e If you are absent due to sickness or statutory holiday, enter a nominal 8 hours in the sickness /
holiday column. i

o If you work at night you must complete the Night Working Chart. There is a maximum limit on
Working Time of 10 Hours within a 24-hour period. This 10 hours limit relates to Working Time
and does not include periods of availability and breaks.

o Temporary workers must sign one of the declarations applicable to confirm the accuracy of the
record of Working Time. We and/or our client may check tachograph charts to verify accurate
recording for an assignment. Under the RTWT a mobile worker is obliged at the request of an
employment business 1o notify them in writing of time worked for any other employment businesses
or emplover for inclusion in the calculation of the mobile worker's Working Time. Accordingly you
must inform us of any additional Working Time or night working during the week by completing an
additional timesheet to give us this information.

o Please contact our Head Office if you need further assistance with completing the timesheet,



Terms and Conditions for the Supply of Temporary Staff

1 DEFINITIONS 122 In the event that the Client intends to Engage, or Engages, a Tempora Worker su led by tne ency either (1

1.1 inthese Condltlons of Business the iollowing definitions apply:- directly or (2) pursuant to an agreement wi g ge ) e g po o Ag I:Zimev aﬂ‘ez
“Agency means Streamiine Senvices Consuftancy Limited (Company number 05107885) whose Introduction of the Tempo: rker bt ofan or guring an or within

rsgistered office is situated at Aerzen House, Langston Road, Loughton, Essex IG10 3SL. the Relevant Period the Clienl shall notify the Agency of its intention {0 Engage the Tempnvary Worker and the Agency
will rs%‘ra the Clisnt to choose from the fallowing options:
“Applicant” means any person, firm or corporate body Infroduced by the Agency to a Client for an 12.2.1 the Cllent shalf be required to pay the Tvansfsr Fee upon commencement of the Eny agemem or
En ment or Assignmant, whether or not the person introduced was previously known to 12.2.2 tha Client shall bs required to extend the existing oithe Worg it has
the Client. The term “Applicant” shafl include any officer, smployee or other representative taken p or the Asslgnment has a!rsady ended, enter into a new Ass:qnmenx of 26 weeks dunng which the
of the Applicant where tha Applicant is a limited company and shall also incluge any Agency shall be entitied to the charges set out in clause 9.1 above for each hour the Temporary Worker is
employes of the A ge y with whom the Client has dealt during the course of the provision supplied; and at the end of this Ass»gnmam‘ the Client may engage the Temporary- Worker without payment of
of services by the Agency to the Client any further fee 1o the Agency.
"Agsignment” means the period diring which a Contramor or Temparary Worker is supplxed by the Agency 123 The Chsnt shall %Na written notice of its choice under sub clause 12.2 and i it has elected for the option set out in
1o render senices to the Client pursuant to a contract for senvices between the Contr: sub-clause 12.2.2, the extended period of hire shall begin on the date of receipt by the Agency of the Client's written
§ or Temporary Worker and the Agen rotice, 1f the Glient fails to speciy whether it would prefer to pay a Transfer Fes (pursuant o sub-clause 12,21} or
“Client” ns the person, firm or corporate ay togsther wrth any subsidiary or associated Company extend the period of hire {pursuant to sub-~clause 12.2.2), the Transter Fee shall be &ayab!e by the Client ta the Agency
s deﬂned W the' Companies Acts) referred to on the front page of these Corxditions. upon commencement of the Engagement of the Temporary Worker. No refund of ihe Transfer Fee shall be dus in any
“Conditions” means the terms and conditions printed herein. event and VAT will be payable in addition to any Transfer Fes due.
“Contract” means the contract entered into by the Agency and the Client. 124 in the svent that the Client introduces the Temporary Warker to a lhxrd with whom the Temporary Worker enters
“Contractor” means the kmited company Introduced to the Client by the Ag: to cary out an into an either after f the fore commencement of an Assignment)
Assignment {and save where otherwise indicated, includes ani I, empio or or during an Assignment or within the Relsvam Psnod the cl'em shdl be uabla 10 pay the Transfer Fee. No refund or
representative thereof and any third party to whom the provision of services tb the Client is rebate of the Transfer Fee will be due in any event and VAT will be payabie in addifion to any fee due.
assigned or sublet with the prior approval of the Client). 12,5 In the event that the En gagement of the Temporary Worker is for a fixed lerm of less than 12 months, the Transfer Fee
“Engagement” means the engagement, employment or use of an Applicant other than for an Asngnmem. m clause 1 2.1 or 12.4 wifl be baseg on a of 12 months, of the length of the
on a parmanent or femporary basis whether under a contract of sesvice or for services; an %\e
agency, licance, franchise or gmrtnersmp amangement; or any other ervangsment; dsrscny or 128 svent ot any Engagemsn! fo which this clause 12 refates, the Client will immediately notify the Agancy in wiiting
mwu a fimited copmpany of vmhlac!n\ gge App‘llcam is ar:‘1 ofﬁolir employee of representative of the Engagemént and provide such further detalls concerning the Engagement which the Agency feasonably
an 85" sl const accordiny uires,
“Introduction” means () the Client’s interview of an Applicant in person or by telephane or {if} the passing to 13 'fﬂ
the Client of information which :dent:ﬁss an Applicant who the Client Engages or takes an 131 Whllsl every a«on is made by the Ageng! \A‘; to give satisfaction to the Client by ensuring reasonable standards of skills,
under an ang ¥l " shall be mtﬂy and refiability from lorkers and further to provide them in accardance with the Client's booking
“Relevant Perlod™ means a period of 6 months from the last day of anﬁssngnmem the Agency is not Ilabls fur any loss, expense, damage or delay arising from any failure to provtde any
“Remuneration™ means the gross annual taxable payable to by an rary Worker for all or part of the period of bookln% tack of
result of an Engagement and mcludes base salary or fees, guammeeﬂ and/or antic pated skll! ol the Temporary Worker, For the avovdance of doubt, the Agency does not exchude liability for death or personal
bonuses and the benefit of injury arisk its own negligence.
car allowan ymsnls Where a company car is pmvlded a nmrna! amount 13.2 Temporary Workers are ent by the A?ency under contracts for services. They are not employees of the A ncy
of £4, 000 Wl" be edded to the salary in order to caiculate the Agency's fee. and are dsemed to be under the supervision, dirsction and cortrol of the Client from the time they report to
“Temporary Worker”  means an individual Introduced by the Agency to render services to the Client during an duties and for the duration of the Assignment. The Client agnaes to be responsible for all acts, emors or omissions uv
Assignment, the Temporary Worker, whather wilful. negligent or otherwise. The Client will also comply in all respects with afl

1.2 Unless the context otherwise requires, references to the singular include the plural. requirements including, far the avaidance of doubs all relevant statutes, regu!at:ons bye-laws, codes of prachce

13 The neddmm%s containad in these Conditions are for convenience only and do not affect their interpretation. o which the Client Is subject in respect of the Cliant's own staff in Clause

2 THE CONTRACT 11 above}, including in pamcular the provision of adequata Employer's and Pubhc Liabifity Insurance cover for the

2.1 The Contract is subject to these Conditions Temporary Worker durng nmenb.

22 These itions conatitute the entire contract between the Agency and the Client and are a amytsd by the Client upon 13.3 The Client shal also advxse the Agency of any special health and safety matters about which the Agency is required
signature and return by the Client to the Agency, or in the event that the Client fails to sign turn the Conditions, to inform the Temporary Womer e Clxent WI assist the Agency in comptlxmq with the Agency's duties under the
are deemed 1o be accapled by the Client upon the introduction or the Engagement of an Applicant by the Client. Working Time vant by the Agency

23 No terms or conditions apply to the Contract other than these Conditions. and the Clisnt will not do anylhmg 10 cause the Agency to be In breach of its oblj

2.4  These Conditions may rot be varied except in wnting signed by the Company. Whers the Client requires, or may require the services of a Temporary Worker for more than 48 nouys per week, the

2.5 The Client admits that its decision to enter the Comm:t as not been influenced by any oral statement as to the effect Client must notify the Agency of this requirement in advance.
of Qhesa Conditions or by any oral statement that is inconsistent with any of thesa Conditions or which purports to 13.4 The Client canﬁrms tha it knows of no reason why it would be detrimental to the interests of the Temporary Worker

"ghl different from any of thess Conditions. for the Temp orarY er to accept any Assignment.
INTRDDUC N PERMANENT STAFF 135 The Client shall ndommry and keep lndamn fied the Agency againsi any costs, clalms or Habilities incutred b
Agency arising out of any Assignment or arising out of any non-compliance with clauses 13.2, 13,3 and 13.4 an¢ ar a

3 1 The Agen qu andeavouv 10 Introduce Applicants to the Clisnt. Introducti The result of any breach of these Conditions by the Client.
disclosure by the Client to a third party of any details regarding an Applicant Introduoed by the A ncy which results 14 TERMINATION
in an Engagement with that third panywllh%n 12 months oﬂhe Introduction renders the Client Bable to ent of the 14.1 The Cllent undertakw to supemsa the Tempora{ert;rker sufficientty to en,.ure the cuem\s satistaction with the
Agency's fee as set out in clause 4.3 with no entilement to a refund; and where the amount of the actu: er's standard g services of the Temporary
is not known the Agency will charge a fee calculated in accordance with clause 4.3 based on the Agency‘s reasonable Worker are y the e may i either by e Temporary Worker to leave
estimate of tha likel Remuneraﬂon appficable for tha pogition in which the Applicant has been En; the Asslgnment :mmedrately or by dlrecun’g the Agenw to remove the Temporary Worker Otherwise tha Client may

4 NOTIFICATION AND FEES pon 1 waek’s pnor wrtiten notica.

4 The Client agrees to notify the Agency immediately of any offer of an Engagement which it makes to an Applicant, 16 142 The é?ency ora fempormy Worker may teiminate an ,gnmem al any time without prior notice.

the Agency immediately that its offer of an ge“"em has been ascepted and such notice will inciude details 143 ient shall notify the Agency in writing immediately i the Tempmary Worker fails to attend work or notifies the
of the Remuneration and commencement date to the Agency, Chent that he is unable to attend work for any mason

4.2 Except in the circumstances set out in clause 3.6 below no 1ee is incurred by the Client untit the Applicant commencas 14.4 The ancy shall notify the Client i obtains i which gives it reasonable
the Engagemant when the Agency will render an invoice to the Client for its fess. inds to believe that a Temporary Worker sup ed to me Cllanl i8 for the and shall

43  The fee payabla to the Agency by the Client for an Introduction resulting inan is in Ass| nmem under the provisions of clause 14.2 above.
with the Agencg“: scale of fees as set out below. VAT will be charggd on the fee. INTRODUC‘I’I{? LIMITED COMPANY CONTRACTORS
43,1 15% where the F lNFORMAﬂON TO BE PROVIDED
A 3.2 17.5% of the where the ls between £30 000 0 £36.889.00 15.1 When informing the Agency of a temporary recruitment requirement, the Client shall inform the Agency of the'nature

433 20% of the whare the Ri is £40,000.00 o f its business, the dale on which it ym“ res a Contractor 10 commence work and the fikely duration of any

44 Thefee s pay Kable within 7 days from the date of inveice. The A%h russrvss the n‘g\t to charge interest or overdue Assl nmen. a description of the position which the Client hes available including location, hours of work, any risks 0
amounts at the rate of 10% per annum from the date on which the fee became payable untif the date of payment. health and safety known to the Clisnt and the steps the Clrent taken to prevent or control such nsks details of the

45  In the svant that the En a?agament is for a fixed term of less thar 12 momhs the fee specified in clause 4.3 will apply experience, training, qualifications and any authorisations which the Client gonsiders are r which are
subject to the additional conditons set out below. VAT will be charged on th required by law or y any pmfessxona.l body 16 allow a Contractor to work in the position that the Client has available,
4.5.1 In the evenrt that the |nmd Engagsment is for a fixed period of 6 monlhs or bess, the fee specified in clause 4.3 and details of any expenses payabls io the Contractor,

shall be reduced by 50 15,2 When making an Introduction of a Contractor to the Clxent, the Agency shall inform the Client of the identity of the
452 In the event that the mmal Engagement is for a fi xed period of more than 6 months, the fee speacifiad in clause Contractor and the person to be supplied to do the work.
4.3 shall apply pro rata, according to the length of the Engagement as a proportion of a one 16  CHARGES
4,53 [f the Engagement is extend beyond the initial fixed term or if the Client re-en%ﬁas prhcant within 8 16.1 Tha Client agrees 1o pay the charges of the Agency as notified at the commencement of an Assignment and which
months from the date of the initial Er the Cﬁem shali be liable to pay a further fee as may be varled from time to time during an Assignment. The chargss are calculated according to the numbar of hours
set out in this clause based on the F g any _worked by the Contractor (to the neafest quarier houi). The cha compnse mainly the Contractor’s pay but also
Engagement extension period. The total maximum fee for the Enu ement of an Apphcant ©OF series ol mclude the Agencys as a of pay, ang any travel hotsl or o!hev
Engagements of an Apphoam shall be based on a 12 month riod, Qe may have been agreed with the Client o, if there is no such
48 Except where the Client decides to withdraw an offer of En: ent as a resuit of the failure by the Apphcant to satisfy VAT is payable on the entirety of these charges.
mployment reference or medical checks. f aﬂar an olfer of Engagement has been mads to the Applicant and the 16.2 The charges are invoiced to the Clienton a weskfy basis and are payable within 7 days. The Agency resarves the right
Chsnt ec:des o withdraw it before ent o the Client shall be liable fo pay g the Agency 10 chalga interest on any overdus amounts at the rate of 10%-per annum from the dus date until the dste of payment.
lhe fee specified in clause 4.3 in any event plus VAT at the prevaxlmg rate with no entitlement to a refun 16.3 There are no refun Eggyable in respect of the charggs of the Agency.

5 17 VERIFICATION OF EXECUTION OF THE SERVH

51 In omer to qualify for the refund specified in clause 4.2, the Clisnt must pay the Agency's fee within 7 days of the date 17.1 At the end of each wesk of the Assignment (or at the end of the Asqngnment where the Assignment is for a period of
of involca and must notify the Agency in writing %o\‘ tha termination of the agement within 7 days of its temmination. foss than ona week or is completed or finishad befors the and of a wsak) the Client shall verify the execution of the

5.2  Subject to any oiher provisions in these Conditions which specify when inds. sha.ll not apply and to clause 4.1, it services provided by the Contractor in such form as the Ags ency uires,
the ng.:gement termmales before the expiry ot 8 weeks from its commencement, (except where the Applicant is 17.2 Venﬁcdhon of the execution of the services by the Client Is confirmation of the number of hours worked. i the Client

y reason of ifi health}, the fee will be ‘refunded in accordance with the able to verity execution of the services provided by the Contractor becauss the Client disputes the hol imed,
scale of refund set out befow: lhe Chen! shall inform the Agency as soon as 13 reasonabl practicable and shall co-operate fully and in a timely
Week in which the Applicant leaves Percentage of fee refunded ashlon with the Agency to enable the A cy\ what hours, if any, were worked by the Contractor. Failure
0 to 4 weeks after of the 50% 0 verify execution in wnnn%goes not affect the Cllents oblxganon to pay the charges In respect of the work done.
More than 4 weeks but fess than 8 weeks « 50% 17.3 The Client shall not be entiled to decline to verify execution of services on the basis that he is dissatistied with the
Move than 8 weeks but less than 10 weeks 25! work ormed by the Confractor. In cases of unsuitable work, the Client should apply the provisions set out in clause
re than 10 weaks but less than 12 weeks 10% 22 beloy

[} SUITABILITY AND REFERENG! 18 REMUNERATION

6.1 The ney 10 en sure the any Appli ini | to the Cllen! by obtammg confirmation of 18.1 The Agency is responsible for tﬁaymg or procuring the payment of the Contractor's fees. No payments shall be made
the Applicant’s identity; that the Applicant has !he traini any which the directly to any Contractor
Client tonsiders necessary or whicl h may be raquired by law or by any professlonal body. and that the Apph is 19  ENGAGEMENT FEES
willing o work in the position whu:h the Cliant has avail 18,1 Forthe purposes of clauses 20 and 21, the "Contracter Introduction Fee shall mean the fee calculated in accordance

6.2  Notwithstanding clause 6.1 abova the Clisnt shall sallsiy itself as to the surtablmy of the Applicant and the Cl!snt shall with the scale of fees set out in clauses 4.3.1 and 4.3.2 of these Condi
taks up any %rences led by the Applicant to it 'or the Agency before engaging such Applicant. The Client is 19.2 Sub ject to clauss 20 below, in the event that the Client Engeges a Contractor suppiied by the Agency em\ar (1213|rectly
responsible for obtaining work pemits and/or wcthhe marlmnsstm © ,wotk as rrlxay arnuueg or the armn:‘agésrrc;m %f Cilento of (2) by the Cllal\t Du'suam to an o i Asslgnmenl e ane

s and/or mvaml ations rmo istory of licant, satis ical an
mﬁ‘ercal xaminatons at y w of the try tjmngyApemch the N)plu% is Eany jed to work. Relevant Penud the Cl:em shalt nohfy the Agency of the Engagemem and the Agency will require the Client to choose

63 To enable the Agency to oompty wnh its obllgatmns unt(er clause 8.1 above the Cllent undertakes to pmwde 1o the fmm the following options: X
Agency details of the position which the Client seeks to fill. including the typs of work that the Applicant would be 9.2.1 tha Client shall bs required o pay the C Fea upon of the 'w
required to do; the location and hours of work; the training, and which the 19 2.2 the Client shall be required to extend the existing of the
Client considers nacessary or which are required by law or any professxonal body for the licant to possess in order taken place or the Assignment has already ended entey into a new Assxgnmem ol 26 wesks during which the
to work in the pesition; and any risks to health known o the Client and what steps the Client has taken to Agency shall be entitled 1o the charges set out in clause 16.1 above for each hour or day the Contractor is
pravent or controf such risks. In addition the Cllent shaﬂ provides details of the date the Client requires tha Applicant to glled and at the end of this Asslgnmenl the Client may engage the Contractor without payment of any
commence, the duration or [ikely duration of the work; the minimum rate of remuneration, expenses and any other furt 7 fee to the Agency,
benefits that would be offered; the intervats of payment of remuneration and the length of notice that the Applicant 18.3 The Cliant shall give written notice of its choice under sub clause 19.2 and i it has elscted for the optnn set out in sub~
would be entitied to give and receive to terminate the employment with the Client. clause 19.2.2, the extended period of hire shall begin on |he date of receipt by the Agency ofthe Chents written notice.

7 UABIUTY tf the Client fails to specify whether me payment of the Fes t to 18.2.1) o

7.1 The Agency shall not be liable under any circumstances fer any loss, expenss, damage, delay, costs or ricd of hire 19 2! 2) is preferred, the Comml:tor Introduction Fes shall be payable
{whether direct, indirect or conseauemmi\ which m% he suifered or incumed by the Cllent arising from or in any way by the Client to the Ag; ? of i of th No retund of tne Coniractor
connected with the Agency seeking an Applicant for the Client or from the Introduction to or Engagement of any Entroduction Fee shall fue in any event and VAT is payable in addition to any Contractor Introduction Fee due,
Applicant by the Client or ffom the failure of the Agenrglz 0 Introduce ﬁe‘a,nrx Ampphcant For the avsidance of doudt, the 19.4 Sub;ecl to cl:;sr: Elf‘) below, in the evtsre\:{h u;?'a m; Client mrm!uoz;e;| ;hgocngra\g*aocrt% -}? bae ’tg:éa Dg?nnry‘ e\::g "uéhrgn;'u;g

T pel in] own negligence, 0 an
mmogguc gﬁes o exclude habx‘h'%fnr Eeih o7 personal inury ansing egige or during an or within the Relevant Period the Client shall be liable to pay the Contractor
) INFORMAT!ON YO BE PROVID Introduction FeecONo mtfun‘d %éeb::ta o‘f_ Msd Contracior Introduction Fes will ba paid in any event. VAT is payable in
N} ing th ncy of 4 termporary recruitment requirement, the Client shall inform the Agency of the nature addition to any Contractor Introduction Fee due,
B m;n!ﬂgrr\rgssgth: dA.:;tg gr}\l which it ‘r’equlres a Tempol 'quO er to commence work and the l’l‘kgelngurahon of any 19.5 Subject to clause 2D below, in the avent that the En dgagamen t of the Contractor s for a fixed term u; kﬁss than 12 ;
Ass.g‘nment a descnmmn of the position which the Chsc.'lv seehks té SI! including Iacahon1h?urs of rgl?sd( dzrgﬂs nsk'smo manEths tha fs:[xn clauss 19.2.1 or 19.4 will be based on a hypothetical term of 12 months mgarding of the length o
4 NOWT the steps the Client has taken to prevent or control such of the e Engageme!
and sattrgm: o Cham and For which the CI\e:Et considers ars necessary or which ame 186 Inthe evegnt of any Engagement to which this clausa 18 relates, the Client will immediately notify the Agency in writing of
required by Jaw or %y any prof&s.onal % 0 aflow % Temporar\y’\gNomer 10 work in the position that the Client has 2 the Engagement and provide such further details conceming the Engagement which the Agency reasonably requires.
&valable, i datals ofary oxpenses payabie o ine emporry de by the Agency 1o gwe satistaction to the Client by ensuring reasonable standards of kils,
8.2  When making an Introduction oi a Temporary Worker to the Client the Agency shall inform the Client of the identity of 20.1  Whilst every effort is made by the Agency to give satisfactios Y ng tar e,
Worki Worker i integrity and reliability from the Contractor and to provide the same In accerdance with the gnment det;

° gﬁx’ela orary er shafl confirm that the Temporary is willing to perform the Assignment. pmegdt L:; o {M Clnet¥ fro habnlnty o am:epted o Agency o oo s, exogns&g‘wpmﬁztesng;dglg oa"v‘;:?g

9.1 The Chent ‘agrees to pay the hourly charges of the Agency as notifid before or at the commencement of the Assignment from the iailure io provide a G ¢ s xF odly
:“d s vaneqrfr':m tm\emto nm&‘&? nearesm slst;%’;rgeep:\uu‘rr;‘e%e o are calculated acc:gln b me Surber of mlsconduct 1"(’!(‘:1&;,0’ s‘;‘\’g‘;gvf\éc%ges not excﬂd!s hamhty for death or persona.l injury arising i:u;n :i‘)s, ;ewarﬂ\sglng%ny

ours worked B

Woriar's remunerr;non o also Includeh;hs Agemyw%si‘;ncf T\?‘gr i lh:r:hlg’nmo Inlzl’:ance conmb:ltjlg;'\s il any B rattoe. o \Dxad?;u?:e ::%ﬂe,tsvrxs%ne go‘r;r:::"t’t’)r.ofn‘o’:el!:ggfger?he Client will comply in alf respects with nll

Iravel hotel or dther expenses as may have been ies pe , netudi of Public Liabifi in rspact
8.2 The ch; arée xn’:r::hze tol‘m: fC‘{‘veen:\%er{‘?weem sbp;;y‘sabatg:n arg‘ ?)g;:gi;yv%mn 7 da;sm of recexet of the Agency's ﬁ??éifﬁﬁa“ﬁi%ﬁﬁgﬁ& ane penonneg onnt?\e Client’s premises the Client shall mdemnify the enw

” mvmcewghs Agency ressrves the right to chargs inf t on any overdue amounts at the rate of 10% per annum from x oerx‘xa]stfmsgy b;:?:;sb‘flanms, damages and expanses incumed by the Agency as a result of any breach of
of
9.3 lh’l‘: gﬁgag um"f}.‘v‘r\m?sﬁa‘;glepfr\w;spw of the chargss of the Agency in respect of Temporary Workers. 203 zh: %&r‘\:’otgnafg;ns that vt knows of m7 reason why it would be detfimental to the mnterests of the Contractor for the
30 TIMESHEETS TION Oi NMENT
.  each week of an Assignment (or at the end of the Assignment whera it is for a period of one week or less 21 TERMINATION . " .
1o éﬁ Egemeg\dplostgd before tha end a'ga week)( the I’r?m shall sign the Agancy timeshseat venmg tha number of hours 211 TheAssc:h‘arx mn;n ;?m%‘; eanm man%t "i%on provision of 1 week's prior written notice. The Agancy may terminate
Tem) Worker during that wi - ice i

10.2 ‘é’fé'.'\‘a"i'i;féyo'f“«'i\eim? ;gt by the Client is confirmation of the number of hours worked. If the Chent is unable to sign 212 No?mxhtslalagxw pmvlslons ‘of sub~clause 22,1 the Client may terminate the Assignment forthwith by notice in
2 ltme sheat by the Temporary Worker bacause the Clian! disputes the hours clamed, 1o bk mo Comyamor has actedin breach of any statutory or other fe rules and ticabls to them
Client shall inform the An];sncy 2s So0n as i3 reaspnably racticable and shall co-operate fully and in  timely fashion e o e souices
with-the Agency to enatle the Agenc 10 establish what hours, if any, were worked by the Temporary Worker, Failure 2132 m C by e that the G nas not any ition of "

{o sign the time shest does not absol the Client's obligation 1o pay the charges in respect of the hours worked. B Contractor from time 1o time; o

10.3 The Client shall not be entitled 1o decfine to sign a timesheet on the basis that he is dissatisfied with mte work 213, .'sfor an reason ‘e TCDonuactor prwés unsatisfactory to the Client
pleﬂomad bge:he Temporary Worker. In cases of unsuitatle work the Ctiont shoutd epply fre provisions sst et n 21.4 The Agency zhall notify the Client in writing immediately if it receives or otherwise obtains mfo;nanon wh;ch ggva;alltl
clause ’ the Client is unsuitable for the Assignment and s

1 PAYHAAENT TO THE TEMP?HAR; W?hﬂlgrﬁmpnrsrng L reasonable grounds io Dshava that a Contractor suppliad to u ig

1.1 The Agency is responsible for paying the ler
! and pgymeynl of h‘l’;:onal lnsueanceg contrbutions and PAVE Income Tax appl,cable to the Ternporary Worker No %-ENERL:L
yAn;‘esn;sé's‘hall bg made diresty to any Tern Worker by the Clert. 22.1 These Conditions are governed by the law of England & Wales and, are subject to the exclusive jurisdiction of the
}g.t Fgr tha purposes of this clause 12, the “Transfer Fes” shall mean the fea calculated In accordance with the scale of Courts of England & Wales.

‘ees set out in clauses 4.3.1 and 4. 3.2 of these Conditions.



