
S T ~ A M L I N E  SERVICES 
Consultancy Ltd 

TIMESHEET 
Temp's Name 

Aerzen House 
Langston Road 

Loughton 
&sex IGlO 3SL 

Tel: 020 8508 6100 
Fax: 020 8508 6390 
Fax: 020 8508 4309 

Email: payroll@streamlinese~ces.co.uk 
Web: www.streamlineservices.co.uk 

PLEASE COMPLETE AND RETURN THIS TIMESHEET NO LATER THAN 10:OOam 
THE FOLLOWING MONDAY SIGNED BY THE CLIENT'S REPRESENTATIVE 

Week Commencing Monday .................................................................................................................................... 

Client ...................................................................................................................................... i ................................................... 

.................................................................................................................................................................................... Address 

......................................................................................................................................... Postcode .................................... 

START 

MONDAY 

'TUESDAY 

WEDNESDAY 

-rH U RSDAY 

FRl DAY 

SATURDAY 

SUNDAY 

NOTICE TO CLIENTS 

Basic Hours 

We certify that the above-mentioned temporary worker has attended for assisgnment with us at the stated times 
and to our satisfaction. We agree to be bound by The Terms and Conditions of the Company. 

Overtime 

..................................................................................... ........................................................................................................ Signed Print Name 

FINISH START 

IMPORTANT INFORMATION 

Part 1 (White) return to Agency: Part 2 (Yellow) retained by Client: Part 3 (Pink) retained by Temporary 

LUNCH 



Terms and Conditions for the Supply of Temporary Staff 
OEFlNmONS 
In h,?e Condlions of Business the following defmtiions appk- 
"Apncv" means Streamline W i s  Comitancy Umited (Company number 05107866) whose 

y [ M d  o h  Is sltuae at Connaught House, 112-120 Hlgh Road, Lwgkon, Essex lGlo 
4nJ. 

"Applleani' mans any person f h  or corporate body lnboduced by the Agency b a Client for an 
Enga ement o r ~ s & ~ ~ e n t ,  whatlwor not the psson lnboduced was previously know to 

enL The t a m  Appllcsnl" shall include any ofticar. employee or other re r w t a t i v e  tt;";! Appilcanl whsm the A p p l i l  is a limited company and Wl atso iclude any 
employee of the ency with whom the Client has dean dunng the c o w  of the pmvlsion 
of setvices by theAjlgency tq the Client. 

"Akslgnment" means the pekd  hnolg tvhlch a Conbacfor a Temporary Womr s suppiid by the Agsncy 
to render services to the Client plnvant to a eontmd tor sewicss befween the Contranor 
or Temporary Worksr and  age^. 

" C h Y  

"Conditions" . - . . . - - 

"contmot" mean; the c o d  into by thi my and the c ~ m t .  
wcOntractor mews the limited m p a n y  i n h o d m 3 ~ t i  the client by the Ag 

Assignment (and save wham oUraru!se indicated, indudes any%$ z g  
representative mereof and any thlrd party to whom the p m v k i ~  of  SEW^ to me lent k 
;~%dnned or sllhlnl with me m r a m r o m l  of ma Climtl -- .=. . . . . . - . . . . . . . . . -. - - - - - - . - - . -. . ., 

'Engsgement" means the engagement. employment or use of an App,.canl OW than tor an Arsgnment 
on a pemansnt a tempmy bass WLk WOW a ConDact d sewm or for sev cw: an 
agenT ,renee. trandlre or amershlp atrangemax' or any o m  anangemat oirectn/ or 
thmu a limned m m p  o P - ~ t h  the ~ p p ~ c a n t  is an otticw employee or represmlwe 
md 'haam' and ' naaaes shal bs cmmwa accordmoa 

- - 
%%=f any Enga emen1 to which mis clause 12 WE% fie Clem wlll Immediate; notMy the AgBncyBncyln wriUng 
of me Engagemt A provide such f u ~  deialls concarning the Engagement which the Agency m a b l y  

result of ahEngagement and ncbdes base i& or fees, grtarameedanbldr'anfIc pat& 
~ Y S B S  and w m m s o n  samlngs, ulduoemont payments me bm& of a corn any car. any 
car ai owanee and al. other OavmemS lMters a ccmmv car Is ~ r n v d e n  a n&m$ amount 
oieZ.~OO wtll be added to thi~alary m or& to d & l a t i  the /iQemyTs Tfes 

- - 

"Tmporaq Worker means an mdivldual Introdwed by the Agemy to tender sewlms to the Cllent dunng an 
AWI""rnMt . --.'. - . .I. . - 

Unless the context omsnvise requw, references to the singulia iMude the p W .  
The headi s contain& in mere C~ndilbns are for convenence only and do nor aftect their mterpretation. 
m a t  enu%lm 
..a= -",..--. 
The Comran is rublea to t k s  Condlons 
Thffii-Gn%l ins  &me the entlre mntran betwean the Agenc~ and Vm Cllem am am ame tea by the Cllent upon 
s gnatu-a and rewm oy lhe Cllent to the Agency a m h event mat the CI en1 Q s lo sgn ancfmtum the Condnwr. 
are d m g l  lo  be accepted ay the Clmnt upon lhe Intoduct on or the Engagwent d an App cant by tha Cl en1 
hio terms or conamons aootr to me contract omarman these Connnlars 
These Condn ons may not 6e vaded except n wntng si ned by the Canpany 
The Clmt aornrs the1 its 0x1s on to enter h Conwact #as lss b a a  been,nRuenea oy an om s t a t e m  as to h heem 
of theso Conodans or by my oral aatement that 8s lnconsfslent wm any of hese $nodions or which purpoRs to 
oHer anr;hr&afiam trom an of those Conoolons 

I~O,U,~~~-,P,E,RMANENT S'TAFF .,....- ""-..-.." 

The Client agrees to naiv the Agency Immediate of any o m  d an Engagexant whioh II makes io en Applicant, to 
notl l  the Agency Imrnedtately that ils offer of an &a men1 has been accepted and such notice wiii include details 
of the Remuneatlon and commsncemem date to the &sncy, 
Exce t h the circumstances set art In clause 3.6 below no fee IS imwred by the C l i i t  until We Applicant commences 
the &agsment when the Agency wlli render an invoice to the Ci lm for ik fees. 
The fee payable to the Pgency by the Client for an IntmductiM resulting in an Engagement is calouiated m accordance y:,y52yC b&of~",,"W~re$the~~~A~f/ es$gp$ fee. 

4.3.2 17.5% of me Remuneration hhmn the R~muneratiM k Atween ~30,000 to W9.999.00 
4.3.3 20% of ihe Remuneration where the Remumion is f40 000.00 or above. 
The fee is pa able withh 7 diys f m  the date d invoice. The ~&ncy  reserves the right to charge interest on ovsrdue 
amounh at d e  rate of 10% pw m u m  fmrn the date :s ~ v h l h  the fee became payable untll the date of paylpent. 
In the event that the En agement is far afxed term of I* than 12 nmnths, the fee specified In clause 4.3 wlil apply 
subject to the &ddition$emdaions set out below VAT wlll be c 
45.1 11, the evem mat the initial Engagmen1 is tor a fixed perio3FZ!%%im, the fee specled in clause 4.3 

shall be reduced by 50.96. 
4.5.2 In the event that the indlai Engagemem is for a fixed period d more than 6 months. the fee specfiled in clause 

4.3 shall apply pro rata according to the length of me Engagement as a PIUpt iM of a one ear penad. 
4.5.3 If the En agemen! is &end+ M p n d  the i?ciai fixed term or d the Clientwe the &pieant wimm 6 

months the date of tenmatzon of mmal Engagement, the Client shall b e y a g t o  pay a further fee as 
set out In this clause based on me Remuneation applicable durlng any suhseqant new Engagement or 
Engagment extension penod. The total maxlmum fee f a  the Eng emant of an Applicant or ssries of 
En agements of an Applicant shall be basad on a 12 marth ~ngagema8 period 

Except w/jereths Client decides to withdraw offer d En agemsnt as arasuliof h e  failure by the Applicant la  saiisty 

gK-;"B2YdE;;$GE; z2E;2dsa &d;~z";";; h.en";"GTels2tPgT; gzg 
$efee!pcified in clause 4.3 In any event plus VAT at the prevang rate wwL no entltisment to a retundl 

The Client agrees to pay the charges.of the ncy as notified at the commencement of an Assignment and which 
mav be mded from tlma to time durina an Ass%nmsnt. The chmes am calculated eccordino to the number of houn 

by the Contractor (to the ne&t quafar hwq The ch% wrnwse manly the hentractor 6 pay o ~ t  a60 
jnci~oe the Agency3 commsr on calculateo as a permntage of Contractdr pay and any ta$s noto or othur 
ex sws as may hare besn agreeo wnh me Clba or ltthem s no sud, agreernenl a& expenses as ee reaYJnaDle ,,b .-,ha, ha.., ,, ..,. ,, .,.. 

CEoT~%Zk?e% %!PE:~k",'$dy"Te"c~%,",S!%%kE~t .he nLmDer d hwrj norxed the ckem 
s unable10 "entv sxecutonof thesewtces ~ m v d e d  bv the Conhaeror bocausa the CIent OrPutEs me "ours ca me5 made Z"ndinid; his En-aGent temI i~ t&  by rearon of $1 hdth), the fee will be M d  in e o d a n i i  with the 

scale of refund set out bs$w: 
Week In which ths Applicant lasves Perrentage of fw mlundad 
0 to 4 weeks aner commencements d the Engagement 90% 
More than 4 weeks bt* less Wan 8 weeks 50% 
More than 8 weeks but less than 10 weaks 25% 
More than 10 weaks hn less than 12 weeks 10% 

REMUNERATION 
The Agency is rehponsfble for aylng or procurmg the paynmnt of ihe Coniractor's fees. No paymsnts sWl be made 
directly EMGAGEMELT to an Convactor FEES by & Client. 

SUKABlLm AND REFERENCES 
The Agency eMeavoursto enswathe sunab! ty of any A~wcan( lnmuceo to tneC ent ayobtanng ConbrrnaLonof 
the &pi can. s *osnt ry that :he Ap I cant has !he axpenenca Wm ng q ~ a l  b t lons  and any arnmnsatlcn wh cn the 
C~lent conrdrs necessarv or wh$ may be w e r e d  by law or by &y pmfessona W) ana that the A p p m i  is . . . - . - -. . . -. . . . - -. 

:orthe purposes of clauses 20 and 21, the 'ConOactor Introduction Fee" hhall mean the fee wlculated in accordance 
uilh me d e  of fees sat out in ciauses 4.3.1 and 4.3.2 of these Conditions. 

addition to any Contraclm Introduction Fee dua. Eb$,%:$z ~ ~ ~ $ , & ~  ; ~ ~ f l l " ~ , " , " , ~ g , " ~ p ~ ~ ~ ~ ~ ~ & f ~ , " ~ ~ ~ , " ~ ~ $ , " ~ ~ . ~  2 i " ,~ I~ ,$h~  
the Engagement 
In We went dany Engagement m witid 1Mr c!auS8 19 me Client wlil b,adhtety ml'* the Agancy h wMng of 
the Engagant and pmvide & Merdetsl ls concerning lI18 Engagement whlch the Agarn/ reasanably mqulrffi. 

6ndnacns oy the C ant 
The Client conftrms Vun .t mows of na mason Nhy n -10 Cm oemmemal to the nterests of the Canc to r  tor *he 
~ o n t m o r  io acw t an k s  nmenL 
TERMINATION O~'TH~ASSI&NMENT 
me c en1 ma, term ride an Arsssr~nmrmt ~ p c n  pnnd on ot r ree ls  prnv wnnon nonce The A g w  may tmnate  
an Ass.gnment at anl tlme wrMm plor not ce 
ho~flhsrana ng the pmvslc& of sub-dalse 22 1 me Ctont may term "ate me Ass.gnmont fannwnh by me0 o 

:::~~%?~~h"asmaned an omch 01 ant s t a ~ ~ l y  a other reasonaoe w'es an0 reg" slm appacaoeto !hem 

t h X e  date uitti dij date ot p a y m a  
No rebate or refund is ~avable 4" respect of the c h q e r  of the Agency n mpsct of T e m p W  YYakm 

~ . ~ 

while rfaming the sewim: 
91 n 9 the C g t  reasonabiv belleves that the Contractor has not observed any mnditlcn of confidentiality applicabie ~~ 

to the Contractor frdm time to time. or g $ , " $ s z t i $  :%::$?; ?%eE"k *mise intomatmn which gives II 3n~dr0s"g"n;e;t"~7;W~ a con-or suppied to the Ubnt E unsuitable fa the h g n m s n t  and *all 

E m  

21.4 

GEN 
P 
22.1 

$FM"~N'$T% i:E TEMPORARY WORKER 
Tho Agency a Mponslb e tor pay ng the Tempor~y Wm&s remuneatcn an5 wlwa appro rate fir the ceducwn 
and palment of Natonal Insurance cmtnMnans and PAYE l m m e  Tax app cable to the $ m & q  Worker No 
omlerns shall be maae d m ~ ~ b y  lo any Temporery \%her by the C W a a f f i  are ovemed by the law of Enghd 8 Wales and are subject to the exclusive pridation of the 

Courts of England B &es. CKANSFER FEES 
For the purposes of this clause 12. the Transfer Fm- shall mean the fee cokuhted in &dance wlth the scale d 
fees set oLIt in clauses 4.3.1 and 4.3.2 ofUw.0 Condlim. 


